
Justin Bearden

294 Franklin St. #2, Framingham, MA 01701 

Cell: +1-580-367-0441 Email: j.e.bearden@gmail.com 

	Education 


Kent State University Institute for Applied Linguistics, Kent, Ohio 

Master of Arts in Applied Linguistics, 2005-2007 

University of Oklahoma, Norman, Oklahoma 

Bachelor of Arts in International and Area Studies, 2001-2005 

Bachelor of Arts in Russian, 2001-2005 

Study Abroad Experience

The Nevsky Institute of Language and Culture, St. Petersburg, Russian Federation 

Language Certificate 2003-2004 

· Intensive academic year study of Russian language including courses in translation, history, sociology, and a research paper “A Comparative Analysis of Russian and American Student Slang.” 

Certifications

CELTA Certificate, Cambridge University

Berlin School of English, Berlin, Germany 2007

	Training


ESL/EFL Course Development

Translation: Scientific/Medical/Legal/General Translation

Internet/ Traditional Research

Communicative Method of Teaching


Proofreading Scholarly Articles

Classroom Management 

Vendor Managment

	Skills/ Software



Microsoft Office 

Corel Word Perfect 
Proficient with Internet and Email

SDL/TRADOS 

HTML Coding

Microsoft Windows and Mac OSX 

Fluent Russian

RU>EN Translation
Adobe Indesign


Adobe Framemaker
Quark Express

Logoport (Translation Memory Software)

	Work Experience 


Language Coordinator (French, Italian, German, Spanish; FIGS), October 2007- present
Lionbridge Technologies, Inc

492 Old Connecticut Path, 5th Floor, Framingham, MA, 01701

· Coordinate vendor facing aspects of localization projects including preparation of files, outsourcing, and receiving completed files from vendors.

· Work on a team with members from many departments of the company including Publishing, Project Management, Engineering, and Languages.

· Manage linguistic aspects of project for clients such as Microsoft Market Research, Microsoft E-Commerce, Cisco, Merck, and Unica.

· Solve issues that arise with vendors and translation.

· Perform proofreading, linguistic quality assurance inspections, and linguistic analyses for incoming projects.
· Management of vendors
Instructor / Editorial Assistant, 2005-2007

Kent State University Institute for Applied Linguistics 

Kent, OH, 44240

· aught Russian and German to undergraduate students and assisted the Editor of Translating and Interpreting Studies 

Intern, June- August 2006 

United States Department of State Bureau of Consular Affairs

Houston Passport Agency 

1919 Smith Street, Houston, TX, 77002

· Created databases for the fraud department

· Assisted in the fraud department with clerical duties

· Maintained contact with other government agencies regarding joint operations.

Teaching / Translation Assistant, August 2003-June 2004 

The Nevsky Institute of Language and Culture 

27 Bol’shaya Raznochinnaya ul., St. Petersburg, Russian Federation, 197110 

· Assisted Russian English as a Foreign Language Professors in the Department of English 

· Proofread and Translated for the Department of International Relations 

Office Assistant/ English as a Second Language Tutor, October 2002- January 2003 

Innovative Media Access Institute 

1191 E. Main Street, Norman, Oklahoma 73071 

· Compiled and distributed materials and study aids for the English as a Second Language program, and occasionally substituted for the full-time teacher. 

Office Assistant, August 2002- January 2003/ June 2003- August 2003 

Meals on Wheels of Norman, Inc. 

1173 E. Main Street, Norman, Oklahoma 73071 

· Maintained 3 fundraising databases 

· Billed donators for fundraisers and clients for services performed 

· Delivered meals 

Tutor/ Counselor, June 2002- mid July 2002 

Oklahoma State University- Oklahoma City Upward Bound 

900 N. Portland Avenue, Oklahoma City, Oklahoma 73107 

· Tutored English, Spanish, and Science 

· Chaperoned student activities 

· Coached Academic Team 

Office Assistant, February 2001- August 2001 

Southeastern Oklahoma State University Upward Bound 

1405 N. 4th Street PMB 4114, Durant, Oklahoma 74701 

· Performed Clerical Duties 

· Designed Webpage

· Assisted in designing, formatting, and compiling student yearbook 

· Walked grants through different offices of the SOSU Trio Program for signatures. 

	Volunteer Experience 


Center of English as a Second Language, January 2003- May 2003 

1700 Asp Avenue, Room 202, Norman, Oklahoma, 73072 

· Conducted an English Language Conversation Group for “Conversation Café” aimed at improving students spoken English 

University of Oklahoma Education Abroad & International Student Services, 2002, 2004- 2005 

640 Parrington Oval, Room 212, Norman, Oklahoma 73019 

· Acclimated international students to the processes of the University of Oklahoma by meeting them at the airport, transporting them for shopping, receipt of housing arrangements and student identification and being a liaison for questions concerning the practices of the university and American life. 
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