OLGA ZVENYATSKY
29 Brickfield Street
Windsor, QLD 4030
Tel: (07) 3357-5375, mobile: 0422-613-070, e-mail: ozayka@yahoo.com
__________________________________________________________________________________

WORK EXPERIENCE
7/2003 – Present

MIRROR IMAGE TRANSLATIONS PTY LTD, Brisbane



Translator/Interpreter
- Translated official and private documents/texts;
- Translated and transcribed restricted material for the Australian Federal Police;

- Translated and transcribed court proceedings and documents for the 
   Department of Immigration and Citizenship;

- Interpreted at hospitals and for Queensland Transport;
- Performed telephone interpreting.
1/2001 – 2/2002

UNITED NATIONS PEACE-KEEPING FORCE IN CYPRUS, 




Nicosia, Cyprus



Political Assistant, Office of the Chief of Mission
- Assisted in facilitating the Peace Process in Cyprus;
- Liaised with Embassies and High Commissions in several languages;
- Drafted the Report of the Secretary-General on Cyprus.
 8/1992 – 1/2001

UNITED NATIONS, New York, N.Y.

Social Sciences Assistant, Office of the Under-Secretary-General for Political Affairs

- Processed and translated the Secretary-General’s correspondence related to Preventive Diplomacy;

 - Conducted research necessary for drafting reports and letters of the Secretary-General;

- Liaised with Permanent Missions and Peace-Keeping Operations worldwide, in English, Russian and Spanish, as required;

- Provided Regional Divisions with relevant coded information from Peace-Keeping Missions in several languages;

- Organized conferences and edited reports in the Department of Economic and Social Development.

 7/1990 - 7/1991

HIROSHIMA MUNICIPAL BOARD OF EDUCATION, 




Hiroshima, Japan



      
English Teacher, Supervisory Section
- Taught English in public junior high schools;  

- Taught adults English and Russian conversation and grammar;  

- Edited pamphlets on internationalization;

- Wrote articles on teaching English for various educational publications.

 1/1988 - 5/1990

COLUMBIA UNIVERSITY, New York, N.Y.
Department of Slavic Languages/Harriman Institute
Program Specialist
- Edited Russian and English texts;

- Translated documents and newspaper articles (Russian ◄► English);

- Performed research on contemporary Soviet Society.
7/1988 – 8/1989

KIDS MEETING KIDS, New York, N.Y.



Interpreter

· Telephone-interpreted for children and their parents in Russia and 

USA
EDUCATION

  2002 – 2003

AUSTRALIAN COLLEGE OF NATURAL MEDICINE, Brisbane



Certificate IV in Remedial Therapies/Kinesiology

 1995 –1996

HUNTER COLLEGE, New York, N.Y.

Studies towards M.A. in Secondary Education in English Language and
Literature.

  1994 – 1995

TEACHERS COLLEGE, COLUMBIA UNIVERSITY, New York, N.Y.

Course: Issues in International Educational Development.

  1986 – 1990

COLUMBIA UNIVERSITY, New York, N.Y.

B.A. in English and Russian Language and Literature.

LANGUAGES

2004

- NAATI Accreditation as Professional Translator (Russian-English)
1993

- United Nations Language Proficiency accreditation (Russian)

- Native fluency in English and Russian;

- Proficiency in Spanish;

- Knowledge of Japanese.
SPECIAL SKILLS
- Extensive experience working with computers in an office environment;
- Typing 80+ words per minute.

EXTRACURRICULAR 

ACTIVITIES

- Assisting Russian immigrants to acculturate in the United States (interpreting, translation, etc.);
- Program Coordinator for Adventure Unlimited (guiding sight-seeing tour groups)
REFERENCES

- Available upon request.

